Attendance Policy

General Statement:

In Templemichael College we are committed to ensuring that all students benefit fully from the education provided regular and punctual attendance.  The Education Welfare 2000 Act places a statutory responsibility on schools and parents to provide for the optimum attendance of every student.  Under the Act, Education Welfare Boards have been established to oversee school attendance nationwide and each school has been assigned an Education Welfare Officer whose duty is to liaise with the school in relation to any attendance problems which may emerge.

School Attendance Strategy:

A Positive Approach:

· Full attendance is promoted in the school through a culture of high expectations which encourage each student to take responsibility for his/ her own learning

· Throughout the curriculum, students are made aware of the incremental nature of learning and the implications for them of irregular attendance

· Full attendance is promoted through the Pastoral Care Programme and is encouraged by all staff.

· The twice yearly reports to parents/guardians provide a detailed breakdown of attendance.

Parents/ Guardians:

· Parents/Guardians need to be mindful of the educational importance of full attendance when scheduling appointments or other occasions including Family holidays which may necessitate the withdrawal of a student from school.

· A text message is sent to parents /guardians of absent students to inform them of un-notified absence and to request them to make contact with the school.

· Parents/ Guardians are responsible for providing a written explanation of all absences.  These notes must be written in the Students Journal.

· Parents/ Guardians must provide written notes in the Students Journal explaining reasons for lateness.

· Students will not be allowed leave the school without written parental notification.
· If parents/ guardians are aware in advance that a student will be absent for any part of the school day they should notify the school immediately.

Students:

Students must adhere to the following:

· Being in attendance at 9.15 in the morning by roll call at 9.45am.

· Being in attendance at 1.55pm for the afternoon classes.

· Submit a parental written explanation for absence on their return to school.

· Present notes explaining late arrival to reception.

· Students who are late arriving in the morning or afternoon will receive a late-slip from management.  It must be filled in by the student at the time.   This is given to Year Head. 

Students who become ill in the course of the day should inform their Teacher and then report to the Office and the Office will contact the Parents/Guardians directly.

Legal Requirements:

The Principal must inform the Education Welfare Officer where any of the following occur:

· A student is suspended from school for more than six consecutive days.

· The aggregate number of days on which a student is absent from school during a school year is not less than twenty.

· A student’s name for whatever reason is removed from the register by the Principal.

· A student who is in the opinion of the Principal of the school in which he/she is registered, not attending school regularly.

Ratified  by BOM 4th March 2011.

